
Radius Searching in Flexmls 
Note: In this guide we will cover several types of radius searching tools. First, we will cover 
the free form tools, then we will cover the red push-pin (if you don’t know what this is, don’t 
worry. You will know by the end of this guide. Please skip to page 5 to see this tutorial if you 
know how to use the other tools outlined in step 2). 
 
Step # 1 – Choose “Menu” then “Map Search” 

 
 
2) the Free Form Tools: 
- A map should load on your screen, look all the way down at the bottom middle and you 
should see these tools: 

 
Let’s explain how these tools work quickly! 
 
The Rectangle: To use the rectangle first select it so its highlighted like so: 

 
How do you draw the rectangle around the area you are interested in? 
SUPER IMPORTANT NOTE: To draw this you DO NOT click and drag. First click the top left 
corner of where you want your rectangle to start, then you move your mouse to the bottom 
right corner of where you want to finish and click. Let’s see an example! 
 

 
 



Result: Notice how there are no listings outside of our selection. 

 
 
 
Let’s try the Circle Tool! (click the Circle tool so it is selected) 

  
Now let’s draw! 

 
 
The Result: 

 
 
Let’s do the Polygon Tool next, this one is a bit tricky. 
 



The Polygon Tool: (it has a trapezoid like shape and is the last tool on the far right, select it) 

 
This tool works differently from the Circle and the Rectangle, each click you make drops an 
“anchor point” on the map. Once you are done with your shape you must DOUBLE CLICK to 
finish the shape. Let’s try it! 
 

 
 
The Result: 

 
 
So, we have the tools down… but what if we made a mistake... or… what if we want to trim 
down our results?  Let’s do that next. 
 
 



Step #3 – Fixing a mistake and changing your criteria 
- If you made a mistake simply look to the left-hand side and you should see your 

criteria, but if you look at the top left corner you should see some shapes! 

 
I know it’s hard to see…but next to each item there is a tiny “X” lets take a closer look: 

 
 
If you click the “x” you will delete the shape. Let’s delete the Rectangle: 

 
 
Adding criteria: 

 
Don’t forget you can trim your results by adding more criteria on the left. If you need a guide 
for that, please see our guide for searching! 



The Push-pin Tool: (what is that you ask? Let’s see!) 
Look at the very bottom right corner of the map and you should see this: 

 
You might be asking yourself “I see it, but why should I care?” 

- The Push-pin tool allows you to draw a radius around any property simply by typing in 
the address and setting the distance. 

 
Click the Red Push-pin and you should see this appear on the map: 

 
It should take you to this…. 

 

 



 
 
You should now see… 

 

 
And that’s all there is to it! You now know how to radius search like a pro! 


